
PICC: Graduate Programme (Ref: PICC-2019-009) 

The Presidential Infrastructure Coordinating Commission (PICC) was formed in 2011 to provide for 
the facilitation and coordination of the National Infrastructure Plan, which is of significant economic 
and social importance to the Country; to ensure that infrastructure development is given priority in 
planning, approval and implementation; to ensure that the development goals of the State are 
promoted through infrastructure development; to improve the management of such infrastructure 
during all life-cycle phases, including planning, approval, implementation and operations; and to 
provide for matters incidental thereto. 

In 2019, the PICC will be commencing with a Graduate Programme to promote youth development 
in the infrastructure sector. Incumbents will work with the various groupings within the PICC and at 
both of the offices in Sandton and Pretoria, reporting to the Head of the Technical Project 
Management Unit (TPMU). This position will be based on a one-year (12 month) fixed term contract 
(possibly renewable at the end of the term). Through cross-sector and targeted partnerships, the 
Youth Development Programme also seeks to create a skills transfer drive in key strategic sectors 
towards economic growth and development. 

Key Performance Areas include, but is not limited to: 

1. Technical (TPMU): Involvement in all technical studies, investigations, analysis and 
development. This may include the following specific areas: 
a. Geographical Information Systems (GIS): Assistance with the verification of GIS data 

points through a number verification exercises. 
b. Sector specific projects, studies or investigations (i.e. Energy, Transport, Health, 

Education, Social infrastructure etc.); 
c. Discipline specific projects, studies or investigations (i.e. Quantity Surveying, 

Architecture, Construction Economics, Construction/Project Management, 
Infrastructure Finance, Legal, Cost Engineering, etc); 

d. Cross functional projects, studies or investigations; and 
e. Project Management of projects throughout various sectors. 

 
2. Functional (SIP Coordination): Supporting and assisting the SIP Leads in their role as the 

custodian for their respective SIPs. This may include the following specific areas: 
a. Support the unblocking of projects in the relevant SIPs, with specific focus on critical 

projects and escalate issues requiring unblocking to the SIP Lead; 
b. Monitor and ensure compliance of the SIP Coordination to the Infrastructure 

Development Act, 2014 (SIP Chairs, SIP Steering Committees, Stakeholder Engagements 
etc.) by taking proactive steps to assist; 

c. Strengthen the relationship between the Technical Unit and other structures within the 
PICC; 

d. Monitor and report back to the SIP Lead on implementation of decisions from the 
various PICC working structures (Secretariat, Manco and Council), which is related to 
the SIP, and provide support to these working structures; 

e. On a quarterly basis, assist the SIP lead to provide a complete and high quality Cabinet 
Level report of the SIPs (SIP Report); 

f. Support the oversight of the SIP by undertaking project site visits and investigations that 
should be reported to the PICC Secretariat; 

g. Participate in SIP activities and engagements; 
h. Support programmes that drive localisation, skills development, job creation, integrated 

spatial development and other development aspects related to the NIP; 
 

3. Administrative: Assist Senior Management of the PICC Technical Units with administrative 
tasks as may be required. This may include the following specific areas: 
a. Preparing correspondence on behalf of Senior Management; 



b. Booking and coordinating meetings with Members of Cabinet, Parliament, Offices of 
Departmental Directors General, Senior Executives of Companies, SIP Coordinators and 
other relevant stakeholders; 

c. Organising travel and preparing complex travel itineraries; 
d. Taking minutes of meetings and producing accurate minutes of high quality (spelling 

language and grammar); 
e. Planning, organising and managing events for the PICC; 
f. Writing reports, executive summaries and newsletters; 
g. Preparing and reviewing presentations; 
h. Managing and reviewing filing and office systems in both the IDC and EDD offices; 
i. Sourcing and ordering of office supplies (including stationery and printing);  
j. Maintaining and regularly updating the Activity Register for PICC Members;  
k. Obtaining and collating the departmental budgets for the EDD and IDC offices for 

monthly review; and 
l. Manage junior administrative staff and interns in fulfilling the above support functions. 

The above list includes examples of typical roles and responsibilities. However, due to the nature of 
the PICC work, the incumbent/s will get involved in all the areas where the PICC is operating in, on 
an ad-hoc basis and as is necessary. 

Job Competencies 

Behavioural & Technical Competencies 

1. Driven, self-starters with the ability to take full ownership of tasks and projects. 
2. Interest in the infrastructure/construction sector, aged between 21 and 35 years. 
3. This position will require extensive travel at times, throughout the country and to very 

remote urban and rural areas. 
4. Good data analytical skills. Ability to conduct independent research on a variety of topics. 
5. Good technical report writing skills and attention to detail. 
6. Creative leadership and business management skills would be beneficial. 
7. The ability to do root cause analysis and interventions. 
8. The ability to work as an individual, but also in a complex team environment. 

Knowledge and Experience 

1. Experience in and knowledge of the infrastructure sector will be beneficial.  
2. Knowledge of the relevant State Departments and the related structures will be beneficial. 
3. Applicants are preferred to have a standard vehicle driver’s license. 

Required Qualifications and Experience 

A related (and completed) Bachelors degree in the Built Environment Sciences, Engineering, Legal 

and/or Economics (e.g. Quantity Surveying, Architecture, Construction Economics, 

Construction/Project Management, Infrastructure Finance, Legal, Cost Engineering) or equivalent. 

Project Management qualifications will be beneficial. 

Relevant Post Graduate Qualification/s will be highly beneficial. 

 

Professional Membership/Affiliations 

Registration with the relevant professional bodies, recognised in South Africa, will be beneficial, but 

incumbents will be assisted with registration through the Youth Programme. 


